KARNATAKA STATE DIPLOMA IN NURSING EXAMINATION BOARD

# 242, Pragati Arcade,1st floor, 3rd Main, 3rd, cross, Chamarajpet, Bangalore-18. Ph: 080-26610787, 26610812 Fax: 080-26616313
Website : ksdneb.org, Email : ksdneb@gmail.com

INSTRUCTIONS TO THE SQUAD MEMBERS

1. No. candidate shall be admitted to the examination hall after 30 minutes of the commencement of the examination.

2. The squad members shall check up on each day of the examination the time table and the subjects for each examination and the date, noted on the cover is for that particular day.

3. The sealed packet of question papers shall be opened in the presence of at least two invigilators, after carefully examining the condition of the packet and the sealed and after verifying, the subject by a reference to the time table.  The question paper opening certificate is maintained day to day and sent to the Board at the end of all examinations.

4. Care should be taken to see that the question paper to be opened is the right one.

5. If any envelope is found to be tampered, while in the possession of the Chief Superintendent.  The invigilator will not sign the question paper opening certificate, but the examination shall continue as scheduled.  Later they should report the same to the Board.

6. Any untoward happening beyond the control of the squad members he may contact, if necessary, the police immediately and also phone to the Chairman / Secretary of the Examination Board.  Later on a letter is sent to the Board narrating the incidents.

7. Five minutes before the commencement of each examination the invigilator should read out the following instructions to warn the candidates about malpractice.  You should follow the instruction printed on the admission tickets and the facing sheet of the answer book.

You should search your packets desks and benches and handover to me any paper book or note which you may find therein before starting to answer your examination paper.

8. Any candidate found guilty of deliberate attempts to cheat in the examination or any other misconduct of a serious nature shall be debarred for a period of minimum 2 years.

9. The invigilators in the presence of Chief Superintendent and Squad member will see that the answer books are well packed and sealed in the brown cover and then in the cloth cover properly.

10. During examination he should visit the examination hall and should be available for any clarification.

11. If any students found that they were involved in Malpractice (Copy), the squad members should verify whether the chits, books or other items used for malpractice relating to the particular subject of the particular examination or not.  If the chits, books and other items used by the students are not related to the particular subject of the examination it should be seized and disposed off.  In such cases action should not be taken against the student.  The concerned students should be warned.

12. If the papers or chits lying in front of the students or back side of the students which do not relate to the particular subject of the examination in both session, no decision should be taken that the students were involved in the malpractice.  In such cases also, the lying material should be disposed off and the concerned students should be warned.

13. If any students found that they were involved in the malpractice of the particular subject of the particular examination, the squad member should catch the concerned student soon after he noticed the malpractice.  Then, he should seize the chits, books and other items used for malpractice from the concerned students.  The written statement of the concerned students for copying in the examination should be obtained in the presence of the Chief Superintendent, Invigilator and Observer.  The permanent address of the students should also be obtained.  If the student refuses to give written statement, the statement of the                                                                                       
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Chief Superintendent, invigilator and Observer should be obtained.  The Hall tickets and answer papers should also be withdrawn from the students involved in case of malpractice and they should be sent out of the class room / examination hall and they should not be allowed again to appear for next examination.

14. The squad member, Chief Superintendent, Invigilator and Observer should certify and sign on the seized admission tickets, chits, books etc.

15. The details of chits, books, admission tickets and other items seized from the students should be recorded on their answer paper of the concerned students.  On the answer paper it should be recorded as MALPRACTICE.  The squad member, Chief Superintendent, Observer should sign on the answer paper.

16. The above procedure should be strictly followed in respect of each student involved in the malpractice.  The squad members should properly fill up the prescribed proforma separately for each student involved in the malpractice.

17. The squad members should keep all the following documents in a cover, sealed and signed by him, Chief Superintendent, invigilators and observer and sent to the Examination Board by registered post or in person.

1. Chits, books and other items seized by the students

2. Hall tickets of the students

3. Answer papers of the students

4. Written statements of the students.

IMPERSONATION

1. If any students or persons found that they were impersonate in the examination, the Squad member/ Observer / Invigilator should immediately catch the concerned students / persons and report to the Chief Superintendent of the Examination centre.  The Chief Superintendent should verify and seize the hall tickets, answer books and other documents if any from them.  A written statement should also be obtained from the Impersonate student / persons.  If they refuses to give written statements, the written statements of the Chief Superintendents / Observers / Invigilators / Squad members should be obtained.  The permanent address of the Impersonate student / persons should also be obtained.  The details of the seized documents should be recorded on the answer booklets as impersonation.  

2. The Chief Superintendent of the examination centre should also lodge a complaint in the nearest police station and handed over the concerned impersonate student / person to the police for taking further action in this matter.  
3. A report should also be sent to the Examination Board along with a copy of the complaint lodged to the Police Station.
4. The above procedure should be strictly followed in respect of each student / person who impersonate in the Examination.    
5. The Chief Superintendent should keep all the following documents in a cover, sealed and signed by him, invigilator, Observer and Squad member and send it to the Examination Board by registered post or in person along with the prescribed proforma enclosed herewith.
1. Hall Tickets

2. Answer Booklet

3. Other documents if any

     -Sd-










Secretary,










KSDNEB, Bangalore.
