KARNATAKA STATE DIPLOMA IN NURSING EXAMINATION BOARD

# 242, Pragati Arcade,1st floor, 3rd Main, 3rd, cross, Chamarajpet, Bangalore-18. Ph: 080-26610787, 26610812 Fax: 080-26616313
Website : ksdneb.org, Email : ksdneb@gmail.com

INSTRUCTIONS

CHIEF SUPERINTENDENT, DEPUTY SUPERINTENDENT
1. The Chief Superintendent will receive the question paper packets and answers books from the Board, on appointed day.

2. Under no circumstances the question paper packets may be left unattended in any place other than the safe custody of the responsible officer.
3. In case of any untoward incidents in any centre.  It may be informed immediately to the Chairman, or to the Secretary of the Board through Phone / Phonogram / Telegram / Fax.  Such message should be confirmed by a letter to the Secretary of the Board.
4. The Chief Superintendent should open the sealed question paper packets on each day of the examination in front of the Hall Invigilators.

5. Care should be taken to see that the date mentioned on the cover of the question paper is the same for that particular day and session.

6. The chief Superintendent should see that the question paper opening certificate is maintained day to day and sent to the secretary of the Board at the end of the examination, along with the remaining answer books and additional sheets etc., with accounts.
7. They should see that a meeting is held one day before the examination with all personnel to inform them above the rules and regulations of conducting of examination.

8. He/She should see that the hall numbers and the Register numbers are written and displayed at the entrance of each centre to help the students to locate their place easily.
9. He/She should see that each candidate is provided with proper sitting accommodation as per the Register numbers which is written legibly.
10. He/She should arrange drinking water facilities.
11. He/She should be present at the Examinations centre one hour prior to the commencement of the Examination
12. He/She should appoint Hall Invigilator at the ratio of 1:25-30 students.
13. He/She may appoint two literate attenders at the centre for rounds.
14. At the end of every day’s examination he/she should see that the answer papers are packed and sealed in the brown paper and cloth cover with signature of Observer, Invigilators.
15. The Chief Superintendent is wholly responsible to submit the written answer booklets to the secretary, KSDNEB, daily session wise.
The answer booklets are to be packed as per the instructions given on the covers of packing and entries attested.  The packets should be serially numbered.  The invigilators dairy of each session should also be sent in a separate cover.  The entire packets of answer booklets are packed and sent through the postal services or recognized transport services to the KSDNEB, Bangalore daily.

The booklets of the fires session should be booked to goods office before 1.15PM and receipt handed over to the Observer.

The booklets of the second session should be booked to the goods office before 6.15PM and receipt obtained.  Maintain a xerox copy of invigilator’s diary for furnishing the answer booklets account on the last day.  For local centres of Bangalore the Chief Superintendent should hand over the answer booklets of the both the session before 8.30PM to the Board on each day of the Examination.

    Incase the Chief Superintendent is unable to carry out the duties due to any unavoidable circumstances, persons in the school should intimate the secretary, in writing about the alternative arrangements made.
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   KSDNEB, Bangalore.
