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 Instructions to be followed by Chief Superintendents, Deputy Superintendents, Invigilators, Observers and Squad members in respect of Malpractice cases and impersonation cases noticed in the examination centres
1. If any students found that they were involved in Malpractice (Copy),the Chief Superintendent should verify whether the chits, books or other items used for malpractice relates to the particular subject of the particular examination or not. If the chits, books and other items used by the students are not related to the particular subject of the examination it should be seized and disposed off.  In such cases action should not be taken against the student. The concerned students should be warned.
2. If the papers or chits lying in front of the students or back side of the students which do not relate to the particular subject of the examination in both session, no decision should  be taken that the students are involved in the malpractice.  In such cases also, the lying material should be disposed off and the concerned students should be warned.  

3.  If any students found that they are involved in the following type of malpractices as 
detailed in the margin, the Chief Superintendent should catch the concerned students soon after he noticed the malpractice.  Then, he should seize the chits, books and other items used for malpractice from the concerned students.  The written statements of the concerned students for copying in the examination should be obtained in the presence of the Deputy Chief Superintendent, Observer, Invigilator and the Squad member.  The permanent address of the students should also be obtained.  If the students refuse to give written statement, the statement of the Deputy Chief Superintendent, Observer, Invigilator, and the Squad member should be furnished.  The Hall tickets and answer papers should also be withdrawn from the students involved in the malpractice and they should be sent out of the examination hall and they should not be allowed again to appear for next examination.
4. The Chief Superintendent, Invigilator, Observer and Squad member should certify and sign on the seized admission tickets, chits, book and other items used for malpractice.
5. The details of chits, books, admission tickets and other items seized from the students should be recorded on their answer paper of the concerned students.  On the answer paper it should be recorded as MALPRACTICE.  Chief Superintendent, Observer should sign on the answer papers. 
6. The above procedure should be strictly followed in respect of each student involved in the malpractice.  The chief superintendent should properly fill up the prescribed proforma of the Board separately for each student involved in the malpractice.
7.   The Chief Superintendent should keep all the following documents in a cover, sealed and        

 signed by him, invigilator and Observer and sent it to the examination Board by 
registered  post or in person.
1) Chits, books and other items seized from the students

2) Hall Tickets of the students

3) Answer papers of the students

4) Written statement of the students 
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IMPERSONATION

1. If any students or persons found that they were impersonate in the examination, the Squad member/ Observer / Invigilator should immediately catch the concerned students / persons and report to the Chief Superintendent of the Examination centre.  The Chief Superintendent should verify and seize the hall tickets, answer books and other documents if any from them.  A written statement should also be obtained from the Impersonate student / persons.  If they refuses to give written statements, the written statements of the Chief Superintendents / Observers / Invigilators / Squad members should be obtained.  The permanent address of the Impersonate student / persons should also be obtained.  The details of the seized documents should be recorded on the answer booklets as impersonation.  

2. The Chief Superintendent of the examination centre should also lodge a complaint in the nearest police station and handed over the concerned impersonate student / person to the police for taking further action in this matter.  
3. A report should also be sent to the Examination Board along with a copy of the complaint lodged to the Police Station.
4. The above procedure should be strictly followed in respect of each student / person who impersonate in the Examination.    
5. The Chief Superintendent should keep all the following documents in a cover, sealed and signed by him, Invigilator, Observer and Squad member and send it to the Examination Board by registered post or in person along with the prescribed proforma enclosed herewith.
1. Hall Tickets
2. Answer Booklet
3. Other documents if any
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