KARNATAKA STATE DIPLOMA IN NURSING EXAMINATION BOARD

# 242, Pragati Arcade,1st floor, 3rd Main, 3rd, cross, Chamarajpet, Bangalore-18. Ph: 080-26610787, 26610812 Fax: 080-26616313
Website : ksdneb.org, Email : ksdneb@gmail.com

DUTIES AND RESPONSIBILITIES OF OBSERVERS

1. On receipt of the posting orders from the Board, he / she shall visit the Board on the appointed day and receive the question paper box and amount of remuneration to the examination centre.  He/She should verify the requisite examination materials before the departure to the concerned centres.  The materials received from the Board will be handed over to the Chief Superintendent including remuneration amount.  The question papers should be kept in the safe custody of the Chief Superintendent.
2. He / She should possess external key of the question paper box and the internal key should be in charge of the Chief Superintendent.  This should be operated jointly till the examination is over and handed over to the same to the Board.
3. He / She should supervise the arrangements made for conducting examination ie., room arrangements, seat arrangements, proper light, ventilation, water supply etc, care should be taken inter mix the students of different schools while arranging the register numbers.
4. He / She should co-operate with the Chief Superintendent in packing the answer scripts of students in the respective centres provided after due verification and other examination work.

5. If any malpractice or impersonation cases are noticed immediate action should be taken duly informing the Chief Superintendent.  Immediate report should also be submitted to the Board.
6. He / She should not supposed to read any book / News paper etc, during the examination
7. He / She should not use cell phone during the examination.
8. He / she is entirely held responsible for conducting of the examination smoothly and fairly without violating ethics and code of the examination
9. He / She shall see that the sealed packet of question papers shall be opened by the Chief Superintendent in the presence of Deputy Superintendent, Squad member and at least two Invigilators, after carefully examining the condition of the packet and the seals and the subject of the day with a reference to the day to day time-table and send a report to the Board at the end of all examination

10. He / She should see that the question paper to be opened is the right one

11. If any envelope is found to be tampered, while in the possession of the Chief Superintendent, the Observer will not sign the question paper opening certificate, but the examination shall continue as scheduled.  Later they should report the same to the Board.
12. During examination he / she should visit the examination hall and should be available for any clarification.
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13. Any untoward happening beyond the control of the observer he may contact, if necessary, the police immediately and also phone to the Chairman / Secretary of the Examination Board.  Later on a letter is sent to the Board narrating the incidents.
14. He / She should not allow anybody to the examination hall other than the officials appointed for examination duty.

15. No candidates shall be admitted to the examination hall after 30 minuites of the commencement of the examination

16. He / She should maintain an Attendance Register in the centre for the staff involved in examination.
17. He / She should send a detailed report to the Examination Board confidentially after completion of the examination in the prescribed proforma of the Board positively.
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